
SIJIA LIU
Montreal, Canada, H3H 2J2
Email: liusijia929@gmail.com
Tel: (514) 996-6684           
LANGUAGES:
 English & Mandarin - Spoken and written (Advanced)
 French -(Intermediate)

COMPUTER SKILLS:
 Microsoft office, Excel, Power Point, Adobe Photoshop & Adobe Illustrator

EDUCATION:
      LaSalle College, Fashion Marketing DEC                  Jan 2014 - Present
      LaSalle College (Montreal, Canada) 

Intensive French 
                                     Jan 2012 - June 2012

McGill University Continuing Education (Montreal, Canada)

Gemological Institute of America

Graduate Gemologist (Carlsbad, California, US)
            March 2011 - Nov 2011

No.120 High School                                              
  High School Diploma Awarded (Shenyang, China)                   2008
WORK EXPERIENCE:

Habay furniture INC./ President Assistant               Nov 2012 - Nov 2013 
      (Montreal, QC, Canada) 
· Answering phone calls
· Preparing for conferences
· Scheduling for delivery
· Handling customer service issues
· Communicating with all the distributors
VOLUNTEER EXPERIENCE:
Gala Charity Event at Marche Bonsecours                     July 2012  
(Montreal, QC, Canada)        
                                                             Fund rising for the children with heart disease. 
INTERESTS:
      Traveling, reading, Collecting postcards and fashion magazines


References available upon request

